October  2011

Vision 21 (Cyfle Cymru)

Job Description
Part Time Student Support Worker - Horticulture
Salary Point:  11 – £13,699 pro rata per annum

Hours:  7 ½ per week (Wednesdays 8.30am – 4.00pm)
          Plus Pension Plan

This post requires flexibility and capacity to work as required to achieve Vision 21 Cyfle Cymru’s overall aims and objectives.

This can only be achieved through treating everyone fairly, being open and honest, working in partnership and changing to improve. It is vital that every member of staff gains understanding of, and engagement in, the significance and relevance of our values and behaviours towards being the best local provider of vocational training and work experience for people with learning disabilities. 

Responsible to:
The Project Co-ordinator / Instructors
Responsible for:
Students and Volunteers

Main Responsibilities:

· To ensure that the individual training needs of the students are met

· To co-operate with the Project workers in all activities relating to students training and efficient running of the Project

· Play a part in developing people's potential through increasing confidence, self-esteem, making people feel valued and appreciated as individual

· Covering the project in the absence of other project staff.
General Tasks:

· Implement training programmes for individual students as defined by the Project workers.
· Supervise students and volunteers as assigned

· Maintain appropriate records, including daily logs, progress reports, and participate in student reviews.

· Use practical, vocational and social skills as an example to students attending the Project and attend to their personal and physical needs (where appropriate and necessary) in a respectful manner

· Adhere to and enforce appropriate Health, Safety, Environmental legislation, and Fire Precaution requirements.

· Adhere to and enforce the policies and procedures of Vision 21 (Cyfle Cymru) as determined by The Management Committee.

· Participate in staff development activities and meetings.

· Support the aims and ethos of Vision 21 (Cyfle Cymru).  Undertake any other reasonable duties that may be requested

Person Specification
Student Support worker - Horticulture
Essential Criteria:

Qualifications/Education:

A relevant horticulture or training qualification and or proven experience.
Experience:

Experience of working with people with either: a learning difficulty or other group with complex needs.

Experience of working in a horticulture environment.
Knowledge:

Knowledge of appropriate accreditation / qualification bodies.
Knowledge of the learning, developmental and personal needs of people with learning difficulties.
Knowledge of Health & Safety in the workplace.
Key Skills/Abilities:

The ability to work in a sensitive and enabling manner.
The ability to work to strict deadlines.

The ability to train others and develop as a member of a committed, effective multi-disciplinary team.
Personal Attributes

A commitment to anti-discriminatory values and practice

Ability to maintain confidentiality appropriately. 

Enthusiastic and self motivated. 

A good standard of physical fitness.

Efficient and methodical. 

To be flexible and take on other assignments 

· Key Competencies Please refer to Vision 21 Cyfle Cymru’s ‘Competency Framework’ for details of the competencies required at each level).
· Communication


level 2 competencies apply

· Team Building


level 2 competencies apply

· Leadership & Management
level 2 competencies apply

· Organisation Skills

level 2 competencies apply

Desirable Criteria:

Qualification in First Aid.
A clean driving licence.
Welsh speaker

