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APPLICATION FOR EMPLOYMENT

Vision 21 Cyfle Cymru guarantees that the information you provide on this form is strictly confidential and only seen by those who need to see it as part of the recruitment process.
Application for the post of:
______________________________________






(Please print using black ink)
For office use only

	Job Ref.
	Date Received
	Interview         yes    no

Appointed       yes    no


Education:
	Secondary School / College / University / Other
	Course / Subject Studied
	Dates
	Qualifications / Grade and Date Obtained

	
	
	
	
	


Other relevant training courses:

	Organising Body and Title
	Brief Description of Content and Dates

	
	


Details of Employment:

Current or most recent employer

	Name of employer
	

	
	

	Address


	
	Telephone no.

	
	

	Position held
	

	
	

	Salary / Grade
	

	
	

	Please describe briefly the main duties of this post and reason for leaving.
	


Previous employment and other relevant experience

Please give details of previous employment, including temporary or voluntary work and gaps where appropriate.

	Name and Address of Employer
	Job Title
	Grade/

Salary
	Dates


	Reason for Leaving

	
	
	
	
	
	


Supplementary Information:

	What is the period of notice required to terminate your present employment?
	

	
	

	How many days sick leave have you taken in the last year?
	

	
	

	How did you become aware of this vacancy?
	

	Do you own a car?
	YES / NO

	Do you have a current clean driving licence?
	YES / NO

	Have you any current endorsements?  
	YES / NO

	(please give details)
	

	Do you need a permit to work in Britain?



If "yes", do you have a valid work permit?


	YES / NO

YES / NO


Due to the nature of the work Vision 21 Cyfle Cymru staff undertake, it is necessary for you to answer the following questions (please refer to the enclosed Vision 21 Cyfle Cymru Recruitment of People with a Criminal Record Policy):

	Have you any criminal convictions?
	YES / NO

	
	

	Do you have a prosecution pending?
	YES / NO

	
	


A Criminal Records Disclosure will be requested in the event that you are successful in your application and conditionally offered this post.  Do you have any objection to this?     Yes     No       _______________________________________ NB Having a criminal record will not necessarily bar you from working with Vision 21 Cyfle Cymru.  This will depend on the nature of the post and the circumstances and background of your offences.
	If you have answered yes to the above questions, please give particulars and dates

	


References:
Please give the names and addresses of two people to whom reference can be made in support of your application, one of whom should be your current/last employer.

	Name:

Address:

Telephone Number:
	Name:

Address:

Telephone Number

	Relationship to you:


	Relationship to you:


About you:
Vision 21 Cyfle Cymru is striving to be an equal opportunities employer.  Among other things, this means that we value enthusiasm, commitment and experience as well as formal qualifications.  Please use this space to demonstrate how your skills, experience and interests would make you suitable for this post?  Please address each and every point in the person specification, in numerical order.  Do not simply state that you meet the person specification but show how you meet each point.
	


You may continue on separate sheets if you wish.  (Please ensure that each sheet is numbered).

I certify that the information contained in this application form is correct. I understand that any offer of employment is subject to receipt of satisfactory references and that any false statement may be sufficient cause for rejection or, if employed, dismissal.

Signed:    ____________________________

Date:    __________________
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                                          PRIVATE & CONFIDENTIAL 
       Internal Ref:
Application for the post of:



Date of application:






Name:

Address:

Telephone Number/s:

________________________________________________________________
Vision 21 Cyfle Cymru is striving to become an equal opportunities employer and seeks to ensure that all applicants are judged on their merits.  The information given below will only be used for monitoring purposes, and will not be made available to those who undertake selection. This page will be removed from the application form before shortlisting takes place.  Please refer to the enclosed Code of Practice on Equal Opportunities Monitoring.

(*Please complete and or circle as appropriate)

My sex is*


Male



Female

Date of Birth:

DISABILITY  
Are you disabled in any way*?

Yes

No

Please give brief details of your disability________________________________
If you require any special arrangements for interview please give details:

I would describe my race or cultural origin as:____________________________

Are you related to any member of Vision 21 staff or a Committee member*?  

Yes
 


No

If so, what is their relationship to you?__________________________________
How did you learn of this appointment?_________________________________
THANK YOU FOR COMPLETING THIS FORM
[image: image3.png][image: image4.jpg]_1136710586.bin

